
HOOD RIVER COUNTY SCHOOL DISTRICT 
CERTIFIED JOB DESCRIPTION 

 

 

 
June 11, 2014 

Job Classification:  Teacher on Special Assignment 

 
Job Title:  Oregon School District Implementation Grant Coach/Grant 
Manager (TOSA) 
 

Job Purpose Statement:  The Oregon School District Implementation Grant Coach/Grant 
Manager will work to improve student achievement and educator effectiveness through 
coordinating meaningful improvement efforts with teachers and administrators in 
investigating and implementing new approaches encompassing expanded career paths, 
effective performance evaluations, relevant professional development, and new 
compensation models. 
 
Essential Job Functions: 

 Monitor the implementation of the (the title) grant, tracking progress, and reporting on 
milestones 

 Provide instructional coaching related to the District adopted effective teaching 
standards 

 Plan and deliver high quality professional development and learning experiences 
connected to the Districts "Blueprint"  

 Develop and leads peer to peer and group observation practices 

 Track and share information with appropriate stakeholders 

 Manage the communication plan 

 Organize and facilitate meetings 

 Prepare reports, tracking spending, and monitoring expenses 

 Network with other districts in the collaboration grant program 

 Use school and district data to document impact on student achievement, blueprint 
implementation, and effectiveness of blueprint activities 

 Participate in statewide grant meetings and events 

 Present at statewide and regional trainings 

 Meet timelines, performance measures and other requirements related to the 
accumulation and evaluation of data collected by the 

 Other duties as assigned 
 
Other Job Functions:  

 Performs other work as assigned by the Director of Curriculum and Instruction. 

 Maintains consistent and predicable attendance to meet the requirements of the 
position. 

 

 
Experience Required: Recent teaching experience.  
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Skills, Knowledge and/or Abilities Required: Strong verbal and written communication 
skills.  Strong organization skills and detail oriented.  Able to work with licensed staff and 
administrators at all levels of instruction.  Knowledge and understanding of the HRCSD 
licensed evaluation system. 
 
Education Required: BA/BS or higher degree. 
  
Licenses, Certifications, Bonding, and/or Testing Required: Current Oregon Teaching 
License 
 
Physical Requirements: 
 
1. In an eight-hour day employee may: 
 
 a. Stand/Walk  {  } None {x} 1-4 hrs {  } 4-6 hrs {  } 6-8 hrs 
 b. Sit   {  } None {  } 1-3 hrs {  } 3-5 hrs {x} 5-8 hrs 
 c. Drive  {  } None {x } 1-3 hrs {  } 3-5 hrs {  } 5-8 hrs 

 

2. Employee may use hands for repetitive: 
 
 {x} Single Grasping {x} Pushing and Pulling {x} Fine Manipulation 
  

3. Employee may use feet for repetitive movement as in operating foot controls: 
 {  } Yes   {x} No 
 
4. Employee may need to: 
  

 a. Bend  {x} Frequently  { } Occasionally  {  } Not at all 
 b. Squat  {x} Frequently  { } Occasionally  {  } Not at all 
 c. Climb Stairs  { } Frequently  {x} Occasionally  {  } Not at all 
 d. Lift   {  } Frequently  {x} Occasionally  {  } Not at all 
 
5. Lifting: 
  

{  } Sedentary Work:  Lifting 10 pounds occasionally with frequent sitting and 
occasional standing/walking. 

   

{  } Light Work:  Lifting 20 pounds occasionally with occasional sitting and frequent 
standing/walking. 

   

{x} Medium Work:  Lifting 50 occasionally, 25 pounds frequently with occasional sitting 
and frequent standing/walking. 

   

{  } Medium Heavy Work:  Lifting 75 pounds occasionally, 35 pounds frequently with 
occasional sitting and frequent standing/walking. 

   

{ } Heavy Work:  Lifting 100 pounds occasionally, 50 pounds frequently with 
occasional sitting and frequent standing/walking. 
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Mandatory Child Abuse Reporting 
 

As mandatory reporter (ORS.419b.010) you are required to immediately report to Law 
Enforcement and or Department 

of Human Services, any instances of suspected child abuse. 

 
 

I, ____________________________________ have read and received a copy of this 
       PRINT and SIGN YOUR NAME HERE 

job description, and understand that a copy of this job description will become part of  

my personnel file.   


